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The Resident Assistant Application Explained 
 

PACKET CONTENTS: 

• Resident Assistant Selection Process Timeline and Job Description 

• Resident Assistant Application Form 

• Resident Assistant Reference Forms (3) 
 

THE SELECTION PROCESS: 
The RA selection process will consist of four parts: 

• Application, Essays, and References 

• Group Activities 

• Preliminary Interviews 

• Final Interviews 
 

APPLICATION, ESSAYS, AND REFERENCES 
Completion of the application materials is the first step. Please read and follow the directions 
on the application closely.  Every part of the selection process is important including filling out 
the application. It is to your benefit to take the time to fill it out neatly and completely.   
 

The essays should be one-half to one page, typed, and single-spaced. RA applicants will 
answer the first four (4) questions. As with anything you write, proper grammar and punctuation 
is important. Be sure to proofread this and make the proper changes before turning it in. There 
are no right answers, so be yourself and answer the questions as honestly as you can. 
 

Please distribute the attached reference forms to your references. To insure a candid 
evaluation, please sign the statement at the top of the form before you give it to your reference. 
Your reference should then fill out the form and turn it in directly to the Student Development 
office by Wednesday, January 23, 2007 at 4:30 PM. The forms should be completed as follows: 

• The first form must be completed by a faculty member 

• The second form may be completed by either a faculty member or staff member 

• The third form may be completed by either a faculty member, staff member, or former 
RA or OC. 

 

GROUP ACTIVITIES AND PRELIMINARY INTERVIEWS 
These processes occur on selection day, which is scheduled for Saturday, January 26 from 9 
AM to 3PM. As you have read in the cover letter, the OL and RA selection process are 
combined on this day. The day will consist of group processes in the morning and then 10-15 
minute individual interviews in the afternoon.  The process will be fun and educational. The 
applicant pool will be narrowed after this round. It is in your best interest to be yourself, be 
honest, and have fun during this process. It will be an enjoyable day for all of us. 
 

FINAL INTERVIEWS 
Applicants who continue in the process after selection day will go through one more round of 
interviews with the Director of Orientation and Student Programs and the Director of Residence 
Life. This will be a more in-depth interview and will last around 20 minutes. These will be 
scheduled for the Week of January 28. Notification Letters will be mailed Thursday, February 7. 
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SELECTION PROCESS TIMELINE 

• Wednesday, January 23  Applications due to Arnita King, Box 952 

• Saturday, January 26  Selection Day in Hyde Hall 

• Week of  January 28  Final Interviews 

• Thursday, February 7  Notification letters mailed 

• Thursday, February 14  Acceptance Deadline 
 

STUDENT RESIDENT ASSISTANT JOB DESCRIPTION 
The Resident Assistant is a key member of the Student Development staff.  It is the RAs responsibility, 
under the supervision of the Director of Residence Life and Resident Director/Area Coordinator, to be 
aware of the policies and procedures affecting the lives of residents and to contribute to the total 
residence life program as it relates to the Lambuth University community.  Resident Assistants are 
responsible for a cluster of students.  The RA serves as a paraprofessional in many areas, including: 
advising students; assisting in the administration of the residence hall; providing developmental 
opportunities for residents; and interpreting and enforcing University regulations and policies.  The 
Resident Assistant will provide information about University resources and assist in developing programs 
and events.  RAs should be role models, demonstrating a balanced lifestyle of academics, job 
responsibilities, and personal interests throughout the year. 
 

QUALIFICATIONS 

• Good academic, financial and disciplinary standing  

• 2.5 semester/cumulative GPA  

• Ability to work with a diverse population 

• Sound leadership experience 

• Communication, teamwork and decision-making skills 

• Positive attitude toward Residence Life, Student Development and Lambuth University 

• Full time student status for the entire academic year 

• Creativity and ability to plan, organize and implement events 
 

JOB RESPONSIBILITIES 

• Attend all required training events, committee meetings and Residence Life events, including: 
� RAs are required to return to campus early to participate in Fall, Winter, and Spring RA 

Training.  Only school related functions are excused.  Outside work obligations are not 
excused.  Resident Assistants are also required to stay late and return early from all official 
University breaks.  Dates for Spring 2008 training are as follows: 
� Training 

� Wednesday, February 27, 8:45 p.m. in the Ballroom 
� Wednesday, March 5, 8:45 p.m. in the Ballroom 
� Wednesday, March 19, 8:45 p.m. in the Ballroom 
� Wednesday, March 26, 8:45 p.m. in TBA 

� Fall training will start on Monday, August 11 (RAs are permitted to move into the 
residence hall on Sunday, August 10 after 2:00pm. 

• Resident Assistants must attend all staff meetings (Residence Hall and All-Staff) throughout the year. 

• Project a high degree of availability to all students, parents and staff members.  RAs have an 
obligation to be available to the students in the residence hall, to perform duties as assigned by the 
Director of Residence Life, Area Coordinator, and/or Resident Director.  RAs should obtain 
permission to leave campus overnight from the DRL, AC, or RD. 

• Assist in policy formulation for Residence Life. 

• Serve on assigned committees. 

• Abide by ALL University rules and regulations as well as all Residence Life guidelines; enforcement 
of all University rules, regulations and Residence Life guidelines are also required. 

Residence Life 
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• Resident Assistants are required to complete at least one program for their assigned community each 
month. 

• RAs must maintain full-time student status (minimum of 12 semester hours).  The RA position is 
reserved for those who can maintain a satisfactory level of scholastic achievement while fulfilling the 
responsibilities of the position.  A minimum GPA of 2.5 is required at all times. 

• RAs will not seek work for pay other during this appointment unless he/she receives permission from 
the DRL/AC/RD.  Other employment is strongly discouraged.  If the RA requires outside employment, 
he/she may be allowed to work no more than 10 hours per week.  Resident Assistants should also 
limit other major commitments such as Student Government, club offices, etc.  In certain 
circumstances approval may be granted in writing from the DRL/AC/RD based upon satisfactory job 
performance and other factors.  The role of RA must be the primary responsibility coupled with his/her 
academic pursuits. 

• All other duties as assigned by the Director of Residence Life, Area Coordinators, or Resident 
Directors. 

 



 

LAMBUTH UNIVERSITY 
Resident Assistant Application 

 

Please type or print this application and be sure to answer all questions. Please read the Resident 
Assistant job description carefully before submitting your application. 
 

 

I. PERSONAL DATA 
 

Name:               

  Last                First                      Middle    Preferred 

 

Do you currently live on campus?      Yes     Hall:        No 

 

Local Address:              

                Box # or Street Address          City  State          Zip 

 
               

Campus Email:            Other Email:  

 

               

Local Phone:            Cell Phone: (if same as local, write same) 

 

               

Summer Address: Street Address              City                State      Zip 

 

               

Summer Phone:         Summer Email:  

 

II. EDUCATIONAL DATA 
 

Classification: Freshman        Sophomore        Junior        Senior 

 

               

Major:  

 

Advisor:               

 

G.P.A.: Last semester:     Cumulative:     

Will you student teach in the Fall?   Yes  No 

 

How many hours will you take in the Fall of 2007?      
 

III. EXTRA CURRICULAR /LEADERSHIP EXPERIENCE 
 

Please list your leadership experiences including the associated organizations and dates. 
 

Position Organization Dates (MM/YY to MM/YY) 

   

   

   

   

   

   

   

   

 

 



 

IV. REFERENCES 
Applicants must have three Lambuth Community references that are qualified to comment on your 
ability as the University’s representative in Residence Life as a Resident Assistant.  The first reference 
must be a faculty member. The remaining references must be filled out by at least one additional faculty 
or staff member. The third can be filled out by a faculty member, staff member, or former Resident 
Assistant. The references must turn in the attached forms to the Director of Residence Life by 
Wednesday, January 23, 2008 at 4:30 PM. 
 

V. ESSAY QUESTIONS 
Please respond to each of the following questions. The response to each question should be one-half to 
one page, single spaced, typed on a separate sheet, and attached to the application. Please note that 
these questions do not have right or wrong answers. We are interested in learning who you are, how you 
think, and how you communicate. 
1. Utilizing your own ideas and experiences, how do you define community?  
2. Why have you chosen to apply for a Resident Assistant position? 
3. In your own words, describe your leadership style. 
4. Define integrity. Why is integrity important for Resident Assistants? 

 
I understand that all documents relative to this application including, but not limited to, Applicant Reference 
Forms, evaluation notations of interviewers and staff comment sheets are confidential. I further understand that I 
will not have the opportunity to personally review or inspect any of these documents. However, in an effort to 
promote a valuable educational experience and to improve interviewing skills, feedback concerning reasons for 
selection or non-selection will be provided at the applicant’s request. 
 
I wish to submit this application for the position of Resident Assistant. I am aware of the responsibilities of this 
position as specified in the position description, and I fully intend to fulfil each one to the best of my ability if I 
am offered and accept a position. I possess the minimum qualifications required for this position as specified on 
this form and all information I have provided herein is accurate. 
 
I understand that my signature below authorizes the Office of Student Development to verify grade information 
and to review my disciplinary file. Furthermore, I give permission for my name and/or photo to be used in any 
type of public relations efforts on behalf of the University. 
 
 
Signature_____________________________________________________________________________Date_______
____________ 
 
Please complete and return application to the address listed on the front of the application. 
 
WE ARE AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER.  WE COMPLY WITH TITLE IX OF THE 
EDUCATIONAL AMENDMENTS OF 1972, THE REHABILITAITON ACT OF 1973, THE VIETNAM ERA VETERAN’S 
READJUSTMENT ASSISTANCE ACT OF 1974, AND THE AMERICANS WITH DISABILITIES ACT OF 1990. 246-000-
99 

 

Office of Student Development Use Only 
 

Application Received: ________   
 

Sem. GPA:      ______  Cum. GPA _______ 

Credit Hours: ______  Discipline: ______  

Completed: 

� Application Forms 

� References (3) 

� Essays 



 

 

 

 
 

 

 

Resident Assistant Reference Form 
 

RA Applicant Name:          

 
I understand that all documents relative to this application including, but not limited to, Applicant Reference 
Forms, evaluation notations of interviewers and staff comment sheets are confidential. I further understand that I 
will not have the opportunity to personally review or inspect any of these documents. However, in an effort to 
promote a valuable educational experience and to improve interviewing skills, feedback concerning reasons for 
selection or non-selection will be provided at the applicant’s request. 
 

               
Applicant Signature           Date 

 

 
 

Reference Name: ______________________________________________ 

 
What is the relationship of the Reference to the Applicant? 
_______________________________________________ 
 

Please rate the applicant on the following criteria using the scale provided. Please feel free to leave comments 
pertaining to the criteria or your overall impression of the applicant. 

 

5 = Excellent/ Top 10 % of current students 
4 = Good/ Top 25% of current students  
3 = Average/ Top 50% of current students  
2 = Poor/ Bottom 50% of current students 
1 = Extremely Poor/ Bottom 10 % of current students 
N/A = Not enough information to rate the student 
 

Criteria Ranking Comments: 

Academic Commitment 5  4  3  2  1  N/A  

Leadership Potential 5  4  3  2  1  N/A  

Initiative 5  4  3  2  1  N/A  

Respect  5  4  3  2  1  N/A  

Maturity 5  4  3  2  1  N/A  

Teamwork 5  4  3  2  1  N/A  

Positive Attitude 5  4  3  2  1  N/A  

Sense of Humor 5  4  3  2  1  N/A  

Communication 5  4  3  2  1  N/A  

Integrity 5  4  3  2  1  N/A  
 

Overall comments: 

 

 

 

 

 

 

 
 

 

               
Reference Signature           Date 

 
Reference Forms are due to Arnita King, Box 952, by Wednesday, January 23, 2008. 
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Resident Assistant Reference Form 
 

RA Applicant Name:          

 
I understand that all documents relative to this application including, but not limited to, Applicant Reference 
Forms, evaluation notations of interviewers and staff comment sheets are confidential. I further understand that I 
will not have the opportunity to personally review or inspect any of these documents. However, in an effort to 
promote a valuable educational experience and to improve interviewing skills, feedback concerning reasons for 
selection or non-selection will be provided at the applicant’s request. 
 

               
Applicant Signature           Date 

 

 
 

Reference Name: ______________________________________________ 

 
What is the relationship of the Reference to the Applicant? 
_______________________________________________ 
 

Please rate the applicant on the following criteria using the scale provided. Please feel free to leave comments 
pertaining to the criteria or your overall impression of the applicant. 

 

5 = Excellent/ Top 10 % of current students 
4 = Good/ Top 25% of current students  
3 = Average/ Top 50% of current students  
2 = Poor/ Bottom 50% of current students 
1 = Extremely Poor/ Bottom 10 % of current students 
N/A = Not enough information to rate the student 
 

Criteria Ranking Comments: 

Academic Commitment 5  4  3  2  1  N/A  

Leadership Potential 5  4  3  2  1  N/A  

Initiative 5  4  3  2  1  N/A  

Respect  5  4  3  2  1  N/A  

Maturity 5  4  3  2  1  N/A  

Teamwork 5  4  3  2  1  N/A  

Positive Attitude 5  4  3  2  1  N/A  

Sense of Humor 5  4  3  2  1  N/A  

Communication 5  4  3  2  1  N/A  

Integrity 5  4  3  2  1  N/A  
 

Overall comments: 

 

 

 

 

 

 

 
 

 

               
Reference Signature           Date 

 
Reference Forms are due to Arnita King, Box 952, by Wednesday, January 23, 2008. 
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Resident Assistant Reference Form 
 

RA Applicant Name:          

 
I understand that all documents relative to this application including, but not limited to, Applicant Reference 
Forms, evaluation notations of interviewers and staff comment sheets are confidential. I further understand that I 
will not have the opportunity to personally review or inspect any of these documents. However, in an effort to 
promote a valuable educational experience and to improve interviewing skills, feedback concerning reasons for 
selection or non-selection will be provided at the applicant’s request. 
 

               
Applicant Signature           Date 

 

 
 

Reference Name: ______________________________________________ 

 
What is the relationship of the Reference to the Applicant? 
_______________________________________________ 
 

Please rate the applicant on the following criteria using the scale provided. Please feel free to leave comments 
pertaining to the criteria or your overall impression of the applicant. 

 

5 = Excellent/ Top 10 % of current students 
4 = Good/ Top 25% of current students  
3 = Average/ Top 50% of current students  
2 = Poor/ Bottom 50% of current students 
1 = Extremely Poor/ Bottom 10 % of current students 
N/A = Not enough information to rate the student 
 

Criteria Ranking Comments: 

Academic Commitment 5  4  3  2  1  N/A  

Leadership Potential 5  4  3  2  1  N/A  

Initiative 5  4  3  2  1  N/A  

Respect  5  4  3  2  1  N/A  

Maturity 5  4  3  2  1  N/A  

Teamwork 5  4  3  2  1  N/A  

Positive Attitude 5  4  3  2  1  N/A  

Sense of Humor 5  4  3  2  1  N/A  

Communication 5  4  3  2  1  N/A  

Integrity 5  4  3  2  1  N/A  
 

Overall comments: 

 

 

 

 

 

 

 
 

 

               
Reference Signature           Date 

 
Reference Forms are due to Arnita King, Box 952, by Wednesday, January 23, 2008. 
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